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To,

Dr.NiketShukla

Dr. C. V. Raman University

Kota, Bilaspur, C.G.

Subject: Regarding the conduction oftrainingfor the staffs ofacademy.

Dear Sir,

This letter is regarding the conduction of training for the staffs of the

academy in the topic of Stress management and Team Management. As per the

discussion with you and the details shared earlier. We are highly obliged if you and

your team will conduct this training for the academy. The training cost of Rs. 42000

plus traveling costwillbe transferred to the bank account mentioned byyou.

I amverymuch thank-firl to you andyourteam forthis.

Looking forward foryour positive response.

Regards ,-
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